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ITPUKA3
ot 30.04.2025 Ne 51-09.25

«00 yrBep:xaenun Ionoxenus

0 nopsake opopmiieHHs, BbIIAYH,

y4yera U XpaHeHHs JOKYMEHTOB

0 KBAJIU(pUKaLUU B chepe

JAOIOJHUTEIbHOT0 NMPO(ecCHOHATIBLHOT0 00pa3oBaHM D)

B cootBerctBumM ¢ DenepanbHbiM 3ak0HOM OT 29.12.2012 1. Ne 273-®3 «O6 obOpazoBanuu
Poccuiickoit deneparyin», MeToIu4eCKUMU PEKOMEHAUSAMH IO pa3paboTKe, MOPAAKY BBIAAYU U
Y4eTy JOKYMEHTOB O KBAIM(PHUKAIHMK B cPepe TOMOTHUTEITHLHOTO MPOohecCHOHATFHOTO 00pa30BaHUs
(mucemo Muno6pHayku Poccum ot 12.03.2015 Ne AK-608/06),

ITPUKA3BIBAIO:

1. VYtBepauts [lonoxenue o nopsake opopMiIeHHs, BbIIaYH, yU€Ta U XPaHEHHS IOKyMEHTOB
0 KBaJTM(UKAIMU B chepe TOMOITHUTENEHOTO TPOPEeCcCCHOHATHLHOI0 00pa3oBaHus B
00O «MHcTuTyT hyHIaAMEHTATBHON U TpUKIagHON nicuxonorum» ([Ipunoxenue 1).

2. Bo0370XUTh OTBETCTBEHHOCTh 3@ 3allOJHEHHE, BbIIAYYy M XPAHEHHE JOKYMEHTOB O
kBannukanuu Ha ['maakux Anacracuto KOpbeBHy.

3. KoHTposb 32 HUCIIOJHEHUEM JIaHHOTO IIPUKAa3a OCTABJISIO 3a COOOiA.

['enepanbHbIl qUpPEKTOP
000 «MucTUTYT PyHAAMEHTAIBHOU U
MPUKIIATHOM MCUXOJIOTUI

C mpuKa3oM 03HAKOMIIEH(a): /V/


https://mosunovainstitute.com/
https://ispir.ru/

INOJIO’)KEHUE
0 nopsiake opopmiIeHNs, BbIIa4H, Y4eTa U XPAHEHHS JOKYMEHTOB 0 KBaJIu(puKauuu
B c(epe NONMOJHUTETbHOI0 NMPo¢ecCHOHATBHOr0 00pa30BaHUsA
B OO0 «MHCcTHTYT pyHIAMEHTATBHON U NPUKJIATHON NCUX0JIO0THID)

1. O0mue mos10:keHUs
1.1. Hacrosmee Ilonoxenwe o mopsake OQOpPMIICHHS, BbIIaYM M XPaHEHHs] JTOKYMEHTOB O
kBamudukanun (nanee — Ilomoxxenme), BbimaBaeMbix OOO «MHCTHTYT (QyHIAaMEHTAIBHOW W
MPUKJIAHON TIcUXonorum» (nanee — IHCTUTYT) ycTaHaBIMBaeT TpeOOBaHUS K O(hOpMIIEHUIO, BhIAYE,
y4eTy U XpaHEHUIO JOKYMEHTOB O KBaTU(pUKaluu, GOpMbl OJIaHKOB KOTOPBIX YTBEPKIEHBI IPUKA30M
renepanbHoro aupekropa OO0 «UHCTHTYT GyHIAMEHTANBbHOW M NMPHUKIATHON MCUXOJOTHH»  OT
20.09.2023 Ne 41-09.23 «OO06 yTBepxaeHuu GopM OJJAHKOB JOKYMEHTOB O KBATH(DUKAIIHI.
1.2. Hacrosmee [Tonoxxenue pazpadborano B cooTBeTcTBUU ¢ DenepanbHbiM 3aKOHOM OT 29.12.2012
No 273-®3 «O6 obpazoBanuu B Poccuiickoit denepanun» u1 MeToAMYECKUMH PEKOMEHIAITUSMHA TI0
pa3paboTke, MOPSAKY BBIAAYM M YYETy JOKYMEHTOB O KBanU(pUKAIUU B cepe AOMOIHUTEITHHOTO
npodeccuoHabHOTO 00pa3oBanus (mucbMo MunoopHayku Poccun ot 12.03.2015 Ne AK-608/06).
1.3. K 1okymMeHTaMm 0 KBanu(pHUKaLUU OTHOCSATCS:
— YIOCTOBEpEHHUE O MOBBIIICHUH KBATU(PUKAIUU — JIJIS JIMII, IPOLIEANINX 00yuyeHUe o MporpaMmme B
00neme ot 16 1o 250 yacos;
— JHIUIOM O NMPo(eCcCHOHANTBHON MePEnoIrOTOBKE — IS JIUII, MPOIIEIINX 00ydISHHE M0 TPorpaMMe B
o0beme cBbiie 250 yacos.
1.4. bnaHku yJIOCTOBEPEHMH O TOBBIMICHUH KBAMU(UKALWHU, IUIJIOMBI O MPOQecCHOHATBHOM
MEPEToAroTOBKE, SBISAIOIIMECS 3alIUIIEHHON OT TMOJENIOK MOoJIUrpaguueckoil MNpoayKIHEH,
M3TOTABIIMBAETCS B COOTBETCTBUU C TEXHMYECKHMMH TpPEOOBAHUSMU U YCIOBHUSIMH HM3TOTOBIICHUS
3aIUIIEHHON TOJUTPAPUISCKON TTPOTYKITUH.
Boibop mpennpusTHii-u3roroBuTenei OJAHKOB JOKYMEHTOB OCYIIECTBIISIETCS CaMOCTOSTENbHO.
Hymepanuio 0Oi1aHKOB oOpraHu3anus, CaMOCTOSTEIBHO TpPH 3aKa3e OJaHKOB MOJUTPadUISCKUM
MPENNPUATHAIM - U3TOTOBUTEIISIM.
1.5. TIlocne 3anmonHeHus O1aHK JOKYMEHTa O KBaIU(UKalUU TIIATEIHHO MPOBEPSETCS Ha TOUHOCTh U
0e301IM00YHOCTh BHECEHHBIX B HEro 3amuced. biaHk, cocTaBlIeHHBIH ¢ OIIMOKaAMM WM MMCIOIIUN
UHbIe AeQEeKThl, BHECECHHBIE MTPH 3aM0JHEHNUN, CYUTACTCS UCTIOPUYECHHBIM IIPH 3aII0JTHEHUN U TTOIJIEKUT
3aMmeHe. VcrnopueHHble MpH 3alodHEHUH OJIaHKU JOKYMEHTOB YHHYTOXKAIOTCSI B YCTaHOBJICHHOM
MOPSIIIKE.
1.6. BHeceHre qOMOTHUTEIBHBIX 3aITUCEH B OJaHK TOKYMEHTA O KBaTU(UKAIIUU HE TOMYCKAETCS.

2. 3anosiHeHHe OJIAHKOB JJOKYMEHTOB 0 KBaJupuKamum,
Bbl/1a4a Ay0JMKATOB JOKYMEHTOB 0 KBAJIU(PUKAINHU

2.1. JlokymMeHThl O KBaJIu(UKAIUU O(QOPMIISIOTCS HA TOCYJAapCTBEHHOM s3bIke Poccuiickoit
denepanuu.

2.2. Ilpu 3amonHeHUH OJAHKOB YJOCTOBEPEHMH O TMOBBIIICHUM KBATU(PHUKAMH U JUIZIOMOB O
MpoeCCUOHANIPHONW TIEPETOITOTOBKE (fajee - OJaHK JOKyMEHTa) YKa3bIBAIOTCS CJCAYIOIIHNE
CBECHMUSL:



- opunManbHOE Ha3BaHKE 00pa30BaTEIbHON OPraHU3aliy B UMEHUTEIILHOM MaJIeKe, COTJIAaCHO YCTaBy
naHHOM oOpaszoBarenpHOW opranuzamuu (OOO «HMHCTUTYT (yHIAMEHTATBHOW M MPUKIIAIHOM
TICUXOJIOTHI);

- PETUCTPAIIMOHHBIN HOMEp 110 KHUTE PErHCTPALUH TIOKYMEHTOB;

- HaWMEHOBaHME ToOpoja (HAceJIeHHOro TyHKTa), B KkotopoMm Haxomutcsi OOO «MHCTHUTYT
(byHIaMEHTAIBHOM U MPUKIaTHON TICUXOJIOTHIY;

- laTa BBIJJa4U JJOKYMEHTA;

- (hamMuIIHSL, ©IMSL M OTYECTBO JIMIIA, TPOIIE/IIEr0 NOBhIIEHHE KBATH(DUKALINU WK TPO(HECCHOHABHYIO
MEPEenoAroTOBKY (MUILETCS MOJMHOCTHI0O B MMEHHUTEIHLHOM MaJekKe B COOTBETCTBUM C 3alHChIO B
NacropTe WK JOKYMEHTE, ero 3aMeHsonem). GaMuius, uMs, OTYECTBO HHOCTPAHHOTO TPaKJaHuHA
3aMMChIBAIOTCS IO JaHHBIM HAIIMOHAJIBHOTO MACHOPTa B PyCCKOSI3BIYHOM TPAHCKPHUIILINU;
-HauMEHOBaHHE MPOrPaMMBbI;

- CPOK OCBOEHHSI POTPaMMBbl;

- mepuos o0yueHuUs;

- HOBBIH BHJI TPO(hECCHOHATIbHOM IEATETLHOCTH | (MJIM ) HAMMEHOBAHWE MPUCBOCHHON KBATM(PUKAIINN
(npu HaNMUYUM).

2.3. bnaHk [JOKyMEHTa TMOJMNHUCBHIBAETCA TeHepalbHbIM  aupekropom OO0  «MHcTUTYT
(GyHIaMEHTaNbHOM ¥ TPUKIAAHOW mcuxojorum». lloamuch Ha JTOKYMEHTax IPOCTaBIISETCS
YepHUJIaMH, TACTOM UJIU TYILIBIO YEPHOT0, CUHETO WK (uosieToBoro 1BeTa. [loanucanme J0KyMeHTOB
(axcuMHIBHON MOAINKUCHIO HE Jomyckaercs. Ha mecte, oTBeeHHoM ais nevatu - "MLIL", ctaBuTcs
neyath OO0 «MHCTUTYT QyHIAMEHTATBHON W TPUKIIATHON ITCUXOJIOTHI).

2.4. bnank npunoxeHus (MpH HaIM4YUM) 3anoiHseTcs Ha ycMmoTrpenue OOO «MHCTUTYT
GbyHIaMEHTaNbHOM M TPUKIATHOW TICHUXOJOTMM» U COACPKHUT CBEIACHHS O HaUMEHOBAaHUU
o0pa3oBaTeNbHON MPOrpaMMbl, HAUMEHOBAaHUH MPUCBOCHHONW KBanH(UKanuu (IpH HAJMYUHU), CPOKE
o0yd4eHwus1, Tojie OCTYIUICHUSI Ha 00yYeHHE, IO/ OKOHYAHUSI 00yUCHUSI.

2.5. bnaHkM MOKYMEHTOB 3amOJHSIOTCS TEYaTHBIM CIOCOOOM € TMOMOIIbIO NMPHUHTEpA, MIPHPTOM
YEepHOTO 1IBETA.

2.6. 3anogHEHHIO0 TOJICKAaT OOOPOTHBIE CTOPOHBI TUTYNA (JeBas M IpaBas 4acTH) JOKYMEHTOB.
[IpunoxxeHue K JUILIOMY 3alOIHSIETCS ¢ ABYX CTOPOH.

2.7. Ans Bcex OJaHKOB JOKYMEHTOB OOIIMMH MTPaBUIIAMH 3aIIOJIHEHHSI UX MIPABBIX CTOPOH 000POTHOM
CTOPOHBI TUTYJIA SBISIOTCS CIEIYIOIINE:

2.7.1. Ilocne clI0B «CBUIETENBCTBYET O TOM, UTO» Ha MPaBOW CTOPOHE 0OOPOTHOM CTOPOHBI TUTYJIOB
JOKYMEHTOB Ha CIJIEYyIOIIEeld CTPOUYKE CTPOro MO IEHTPY BMNUCHIBaeTCS (HaMuIus, UM U OTYECTBO
ciymarens. PamMunus, UM U OTYECTBO (TIOCIIeAHEE — MPU HAIMYMU) CcIymarenis (B MMEHUTEIbHOM
MaJieke) MUITYTCS MOJHOCTHIO B COOTBETCTBUH C MACHIOPTOM.

2.7.2. llocne cTpOKM € yKa3aHMEM HMEHHU M OTYECTBA CIIyIIATENsl 4epe3 CTPOYKY IO LEHTPY
BITHICBHIBACTCSI CJIOBO «C» U yKa3bIBaeTCs yuCio (1udpamu), Mecsil (MMPOMKUChIO), o (YEThIPEX3HAYHOE
YHCII0) MOCTYIUICHUS! Ha 00y4eHue H, yepe3 mpoOest, BIUCHIBACTCS CIOBO «I10» U YKa3bIBACTCS YUCIIO
(mudpamu), mecsil (TPOMKUCHIO), TOJ (YETHIPEX3HAYHOE YHCII0) OKOHYaHUs oOy4deHus. B cinydae ecnu
rojl Havaja ¥ OKOHYaHMs OOYYEHHUsI COBIAIAIOT, TO OH MOXET YKa3bIBaThCsl OJIUH pa3 (COBMECTHO C
YUCJIOM U MECAIIEM OKOHUYAHUS 00yUYeHUs).

2.7.3. Tlocme cnoB «mpomén(a) TOBBIIICHHE KBaTU(PUKAIMK B (HA)» WIH «mIpormén(a)
npodeccnoHalbHYI0 MEePENoAroTOBKY B (Ha)» IO ILIEHTPY BIUCHIBAETCA IOJHOE HAMMEHOBAaHHE
00pa3oBaTeNbHON OPTaHU3aAIMH, PEATU3YIONIEH JOMOTHUTEIbHYIO TPOPECCHOHATBHYIO IPOTPAMMY B
cootBeTcTBUH ¢ YcTaBoM OO0 «MHCTUTYT PyHIaMEHTaTbHON U IPUKIATHON TICUXOJIOTHI.

2.7.4. Tlocne cnoB «I10 IPOrpaMMe» O LEHTPY AJs yAOCTOBEPEHUH WM JUIsl AMILIOMOB IIOCJIE CJIOB
«I1o mporpamMme MpodeccHoHaNbHON MEepernoAroTOBKM» MO IEHTPY B KaBbIYKaX BIIHMCHIBACTCS
HAaMEHOBAHME IPOTPAMMBbI JIOTIOJIHUTEIBHOTO MPO(PECCHOHATBHOTO O00pa30BaHUSl COTJIACHO ee
HAaUMEHOBAHMIO B Y4eOHOM IUIaHe (MporpaMme), YTBEP)KIEHHOM B YCTaHOBIEHHOM mopsike. Jlis
JUIJIOMOB yKa3bIBaeTCsl «B 00BEME» M KOJIMYECTBO 4acoB Lu(ppaMu, Hanmpumep «B o0béMe 260
aKajieM. 4acoB».



2.7.5 B HWXHEH 4YacTH C MPABOMl CTOPOHBI YJOCTOBEPEHUE MOAMMUCHIBACTCS PYKOBOAUTEIEM
o0pa3zoBaTeNbHON OpraHU3alyi, peaan3yoNei JONOIHUTEIbHbIE TPO(ecCHOHATbHBIE TPOTPAMMBI, 1
cekperapem, pabotHukoM OOO «UHCTHTYT (yHITAMEHTATbHOH W TPHUKIATHOW TCUXOJIOTHI,
peanu3yoIero NporpaMmy A0MOTHUTEIBHOTO MPOPECCHOHATBLHOTO 00pa30BaHusl, OTBETCTBEHHBIM 32
BbIIa4y JOKYMEHTOB. JIMIUIOM IOANMCHIBAETCS MpEACENATeNIeM aTTeCTallMOHHOM KOMMCCHH,
PYKOBOIUTENIEM O0pa3oBaTeIbHONM oOpraHu3anmuu U cekperapéM, padotHukoM OOO «HHCTHTYT
(GyHIaMEHTaJIbHOM M NPUKIAJAHOM ICHXOJOTMH», PEIN3YIOUIEr0 MPOrpaMMy JOMOJIHUTEIBHOTO
npogeccuoHaTbHOT0 00pa30BaHusl, OTBETCTBEHHBIM 3a BBIauy TOKyMeHTOB. Ha mMecrte, oTBeI€HHOM
st medatn — «M.IL», npocraBnsercs nedatb OO0 «MHcTUTYT DyHIaMEHTaIBLHON W MPUKJIIATHOU
IICUXOJIOTHH.

2.8. Jlna 3amojIHeHUsI TPaBOM CTOPOHBI OOOPOTHOM CTOPOHBI THTYJa OJAHKOB YIOCTOBEPEHUM
YCTaHABJIMBAIOTCS CIAEAYIOLIUE MIPaBUJIa:

2.8.1. Ilpu 3amoaHEHUN YIOCTOBEPEHHsSI MOCJE CIOB «B O00BEME)» BMHUCHIBACTCS KOJMYECTBO YacOB
uppaMu U B CKOOKaxX KOJIMYECTBO 4acoB npomnuchio, Hanpumep 108 (Cto BoceMb) akaeMHUYECKUX
4acoB.

2.8.2 Tlpn Hanu4yuu B MporpamMe JOMOJHUTEIBHOTO MpodeccHoHaIbHOro 00pa30BaHUSl UTOTOBOM
pabotsl, B cTpoke «MToropas pabora Ha TeMy:» B KaBblYKaX BIIHCBIBAETCS IOJHOE HAaMMEHOBAHHE
TEMBbl MTOTOBOW pabOThl, B CIIy4ae €clIM WUTOroBas pabdoTa HE MPEAyCMOTPEHA IOMOJIHUTEIHLHON
po¢eCCHOHAITBHON MPOTPaMMOii, B TAHHOU CTPOKE MHUIIETCS «HE MPETyCMOTPEHOY.

2.9. Jlns 3anonHeHus OJaHKOB AUIJIOMOB YCTAHABIMBAIOTCS CIIEAYIOIINE paBUIa;

2.9.1 Tlocne cnoB «PemenueM oT» BHUCHIBaeTCsA 4ucio (nudpamu), Mecsn (MPOMUCHIO), TOJ
(4eTpIpeX3HaYHOE YHWCJIO) NPHUHATHUS PpEHIEHHs B COOTBETCTBMM C IPOTOKOJIOM 3acelaHus
aTTECTAIlMOHHONW KOMHUCCHH.

2.9.2 Tlocne cnoB «JIUIUIOM TPEIOCTaBIsIET MPaBO Ha BeleHUE MPOPECCUOHATBHON IEATEIIbHOCTH B
cepe» yka3bIBaeTCs BUJ JCATEIBHOCTH, NPETLyCMOTPEHHBIN AOMOIHUTENBHON MpodeccHoHaNnbHON
IIPOrpaMMON.

2.9.3. B ciyuae ecnu nmporpaMmma mpohecCHOHaTbHOM MepernoAroTOBKH HalpaBjieHa Ha PUOOPETCHNE
HOBOM KBaJM(UKAIMH, TO TIIOCIE CJIOBA <JUIUIOM IMPEIOCTaBIsIeT IpaBO Ha BeIEHHUE
Ipo(eCCHOHATILHON AEATENBHOCTH B c(epe» yKa3bIBaeTCs BUJI IEATEIBHOCTH, MPENyCMOTPEHHBIN
JOMOTHUTEIBHON POQecCHOHATBHON IPOrPaMMOii, U 3aIUCHIBACTCS «KBATM(UKALUM) C YKa3aHUEM
KBaTM(UKAITNH, IPETyCMOTPEHHOHN JOMOTHUTEIBHON MPOPECCHOHAITBHON MTPOTPaMMOii.

2.10. JInst Bcex GJ1aHKOB TOKYMEHTOB OOIIMMH MPAaBUIIAMU 3ATIOJHEHHUS MX JIEBBIX CTOPOH 000POTHOM
CTOPOHBI TUTYJIA SIBIIAIOTCS CIELYIOIINE:

2.10.1 B BepxHeil wyactu ONaHKa CTPOrO IO IEHTPY BIMCHIBACTCS IIOJIHOE HAWMEHOBaHUE
00pa3oBaTeNbHON OPraHU3alK B COOTBETCTBUU C YCTABOM.

2.10.2 ITocne cnoB «PeructpainoHHbI HOMEP» Ha CIEAYIOLIEN CTPOUYKE CTPOIO IO LIEHTPY CTaBUTCS
PETUCTPALIMOHHBIA HOMED 110 KHUI'E PErMCTPAllii BbIJABAEMBIX JTOKYMEHTOB.

2.10.3 Ilocne cnoBa «I'opoay» Ha cienyroel CTPOUKe CTPOro MO LIEHTPY YKA3bIBAETCS TOPOJ BBIAAUN
JOKYMEHTA.

2.10.4 Ilocne cnoBa «/laTa Bbliaun» Ha CIAEAYIOLIEH CTPOUYKE CTPOIO MO LIEHTPY YKa3bIBAECTCS YUCIIO
(mudpamu), MecsIl (MPOMUCHIO), TOT (YETHIPEX3HAYHOE YMCIIO) BbIIAUN JOKYMEHTA.

2.10.5. IIpu 3amonHEeHUH JIEBBIX CTOPOH OOOPOTHON CTOPOHBI TUTYJIA AUTLIOMA ITOCIIE CIIOB «J{oKyMeHT
0 KBaJIM(UKALUN) Ha CIEAYIOLIEH CTPOUKE CTPOro MO LIEHTPY 3anuchiBaeTcs «/lumiom gaer npaBo Ha
BBINOJIHEHUE HOBOT'O BU1a TPOPECCUOHATBHOM eI TETEHOCTH.

2.11. Tlpu 3amogHEeHWUW TUTYJA TPHIOKEHUS K JAUIUIOMY HEOOXOJIMMO MMETh B BHUIY CICAYIOIICE:
2.11.1. Hocne cnoB «IIpunoxxkeHue K TUIIIOMY O TPOQPecCHOHATBHON NepenoAroToBke Noy cTaBUTCS
nupaMu perucTPaMOHHBIA HOMEP JUIJIOMA, BBIIAHHOTO CIIYIIATEIO.

2.11.2. ®amunusi, uMs, 0TYECTBO (IIOCIEHEE — IPU HATMYMH ) TIMILYTCSI TOJIHOCThIO B UMEHUTEIIBHOM
HaeKe.

2.11.3. ITocne cia0B «MMEET TOKYMEHT 00 00pa30BaHUM» BIHMCHIBAECTCS HAMMEHOBAHUE JIOKYMEHTa 00
0o0pa30BaHNM, HOMEp U JaTa BbAAYU, HA OCHOBAHUU KOTOPOT0 JaHHOE JUIO ObL10 3auncieHo B OO0
«MHCcTUTYT PyHIaMEHTATBHON U MIPUKIIAJAHON ICUXOJIOTUIY JJIS1 O0YUYEHUSI.



2.11.4. B cTpoke, comepskaiiei ClIoBa «C» U «I0», YKa3bIBAIOTCS CPOKH OOYYEHHS CIyIIATels IO
JOMOJTHUTENBHOM npodeccronanbHoM mporpamme. [locie cnoBa «c» ykassiBaeTcs yucio (uudpamu),
Mecs (TPOMUChI0), T (YETHIPEX3HAYHOE YHCIIO) MOCTyIuIeHus Ha oOydenue. [locne cioBa «rmo»
yKa3piBaeTcsi uucio (uudpamu), mMecsi (MPOMUCHI0), TOA (YETHIPEX3HAYHOE YHUCIIO) OKOHYAHUS
oOy4eHwUs.

2.11.5. Tlocne cnoB «mpomién(a) mpodheCCHOHATBHYIO MEPETOrOTOBKY B (Ha)» MPOU3BOAUTCS 3aMUCH
MOJIHOTO HAMMEHOBaHUs 00pa30oBaTENIbHOM OpraHM3alMM, peau3yIoUel TOMOJHUTEIbHYIO
npogeccuoHaIbHYI0 TporpaMmMy (B cooTBeTcTBUH ¢ YcTtaBoMm AIIDC).

2.11.6. B cTpoke mocie CJIOB «MO0 MOporpaMMe» B KaBbIUKaxX 3alUCHIBACTCS BHJA M TOJHOE
HAaMEHOBAHME JIOTIOJHUTEIBHOW NPOPECCHOHATBHONM MPOrpaMMBbl COTJIACHO HAaWMEHOBAaHHUIO B
y4eOHOM II1aHe (TpOorpaMMe), YTBEP)KICHHOM B YCTaHOBJICHHOM TIOPSIJIKE.

2.11.7. Tlocme cnoB «lIpomén(a) craxxupoBKy B (Ha)» 3aMUCHIBACTCS TOJHOEC HAMMEHOBAaHUE
MPEeNNpPUATHS, OpraHU3aliH, YUYPEKIEHUsSI, B KOTOPOM CIylIaTellb MPOIIEN CTaXXUPOBKY, B CIydyae
€CIT CTAKUPOBKA HE MPEyCMOTPEHA JOTOIHUTENBHON MpoQecCHoHaNbHON TPOrpaMMoii, B JaHHOM
CTPOKE MHUIIETCS «HE MPEyCMOTPEHO.

2.11.8. B cTpoke «3amuTii(a) aTTecTallMOHHYI0 paboTy Ha TEMY» B KaBbIYKaX BIIMCBHIBACTCS IOJHOE
HAaUMEHOBAHME TEMbl AaTTECTAIlMOHHOM paldoThl, B clyyae eciau aTTecTallMoHHas paboTa He
IPeIyCMOTPEHA OTOJIHUTENbHON MPO(EeCCHOHATBHON MPOrpaMMOi, B TAHHOM CTPOKE MUIIETCS «HE
MIPEyCMOTPEHOY.

2.12. Tlpu 3anogHeHUH OOOPOTHOW CTOPOHBI MPUIIOKEHUS K JUIUIOMY HEOOXOIMMO MMETh B BHIY
cleayolee:

2.12.1. B tabnune nocne Tekcra «3a BpeMsi 00ydeHus cran(a) 3a4eThl U 9K3aMEHBI 110 CIIeTyIOIUM
Moayiisim» B Tpade «No» ykaswpIBaeTcs MOPSIKOBBIM HoMmep Moayis. B rpade «HammenoBanue
MOJYJISD» JAIOTCS IIOJIHBIE HAaUMEHOBAHMS OCBOEHHBIX MOJYJIEH, 10 KOTOPBIM CIAHbl 3a4€Thl U
sk3amenbl. B rpade «KoamuectBo yacos» nudpamu yka3bplBaeTcsi KOJIMYECTBO YaCOB, OTBEIEHHBIX Ha
ocBoeHue MoayJs. B rpade «OreHkay npocTaBisoTCs MPOMUCHIO MOTyYEeHHBIE CIyIIaTeIeM OLeHKH
(Hampumep, «OTIMYHO») WK numiercs «3auteHo». [locne cnosa «Bcero» mudpamu mnpocraBiseTcs
o0111ee KOJIMYECTBO YaCOB, OTBEICHHBIX HA OCBOGHHUE MPOIPAMMBI M IIPOMUCHIO «4aCOBY.

2.12.2 B HwkKHeW dYacTu OOOPOTHOW CTOPOHBI TPWIOKEHHWE K JUIUIOMY TIOJIMHUCHIBACTCS
PYKOBOJUTENIEM o0Opa3oBaTenbHON OpraHu3alnH, peanusyromein JIOTIOJTHUTEIIbHBIE
npo¢eCCHOHAIBHBIC MPOTPaAMMBI, U CEKpeTapeM (PaOOTHHKOM, OTBETCTBEHHBIM 3a O(OPMIICHHE U
BbIauy JOKyMeHTOB). Ha mecte, orBemeHHoMm ansa nedatu — «M.IL», mpocraBisercss meuyaTh
HNucTutyTa.

2.13. lyOnukaTsl BBIJAIOTCS JUIAM, YTPATUBIIMM JOKYMEHTBHI, NMpH ycnoBuu Hamumuusi B OO0
«MHCTUTYT (yHIAMEHTATBPHOW W TPHUKIAJTHOW TICUXOJOTUM» BCEX HEOOXOIMMBIX CBEICHUN O
MPOXOXKACHAHM JaHHBIMU IMIAaMu oOyueHus. [[yOnukar BbIgaeTcss Ha (aMIUIAIO, UM, OTYECTBO,
UJCHTUYHBIE TOUIMHHUKY JOKyMeHTa. /[yOnmukaT Bbaaercs Ha OnaHKe, NEHCTBYIOIIEM Ha MOMEHT
BbIIauu AyOnukata. Ha mybnukare JOKyMeHTa B 3ar0JIOBOK Ha TUTYJIE CIIPaBa BBEPXY CTABUTCS IITAMIT
«TyOJIMKATY.

3.Y4er, NOPSIAOK XPAHEHUS U BbIIa4YU JOKYMEHTOB
00 00pa3oBaHUM YyCTAHOBJEHHOI0 00pa3na

3.1. baaHKku JOKYMEHTOB YCTaHOBJIIEHHOTO 00pasiia, peecTphl yueTa UX MOCTYIUICHUS XPaHATCS Kak
JOKYMEHTBI CTPOTOM OTUETHOCTH.

3.2. Tlepenaya moOJy4eHHbIX OJAHKOB JOKYMEHTOB 00 00pa3oBaHHMU B JApyrue OpraHU3ALUH,
HPENIPUATHS, By3bl WK CTPYKTYPHBIE TOJIPA3/I€TIECHUS HE JOITyCKAeTCs.

3.3. nsa yuera BblAauu AOKyMeHTOB o kBanmudukamuun B OOO «MHCTUTYT (yHIAMEHTalIbHOH M
MPUKIIQIHOM ICUXOJIOTUI BEAYTCA:

— BEJIOMOCTbh BBIJAYH YAOCTOBEPEHUH O MOBBIICHUH KBaTHpuKanuid (npunoxerue Ne 1);

— BEIOMOCTbH BbIJIaUd JUTIJIOMOB O TTPO(eCCHOHAIBHON TTepenoAroToBke (mpuitoskerue Ne 2).

3.4. BenoMocTh BbIJauu TOKYMEHTOB O KBaJU(UKAIIMK 0QOpMIIseTCs Mo yueOHO rpymre.



3.5. BrimaBaemble JOKYMEHTHI BBIJAIOTCS JIMYHO BIAJENIblly Ha OCHOBAHMM JOKYMEHTA,
YAOCTOBEPSIONIErO JINYHOCTh (IMACIOpT WIIM BOJUTENHCKOE yIOCTOBEPEHHE), WM APYTrOMY JIUIy B
COOTBETCTBUM C 3aBEPEHHON B YCTAHOBJIEHHOM MOpsAKEe (HOTapHyCOM) TOBEPEHHOCTHIO, KOTOpas
XPaHUTCS B JJUYHOM JI€JI€ CIIyIIaTelNsa-BblTyCKHUKA. ECIM TOKYMEHT BBIJAH MO JOBEPEHHOCTH, TO B
KypHaJie Bbllauu JoKyMeHTa B rpade «[loanuchy numercs «mo J0BepeHHOCTU» U CTaBUTCS MOIHUChH
JUIa, TOJYYUBIIETO JOKYMEHT. JOBEpeHHOCTh BKJIAIBIBACTCS B JIMYHOE JEJIO BBITYCKHUKA
(cmymiaTtens) ans XxpaHeHus. B cinyuae ecnu ciymiaTenb-BHITYCKHUK HE MOXKET MOJYyYUTh JOKYMEHT
JUYHO, TO JOKYMEHT HaIpaBiIsIeTCs 4Yepe3 OIepaTopoB IMOYTOBOM CBs3M. B KypHane Bblgauu
nokymeHTa B rpade «[loanuce» numiercs «0TIpaBiIeHo Yepes oreparopa MoYTOBOM CBA3HM» U CTAaBUTCS
JaTa ¥ HOMEp OTIPABIICHHUS.

3.6. Jlns yuera BbImAYM JIyOJMKATOB JOKyMEHTOB O KBamudukanmuun B OO0 «MHCTHTYT
dyHIaMEHTATPHOW © TPHUKIAJHON TICUXOJOTHH» BEAETCA >KypHAT pErucTpanuu TyOIuKaToB
JOKYMEHTOB O KBaJIU()UKALIMU, B KOTOPBIA BHOCSTCS CIEAYIOLIUE TaHHBIE:

— PEruCTPaLlMOHHBIN HOMED;

— (hammnus, ums1, 0TUECTBO OOJIaaTeNs 1yoaruKaTa;

— PEKBU3UTHI IPUKa3a O Bbladye M1yOanKara;

— HOMep OJlaHKa TOKYMEHTa O KBIU(PUKAIINH,

— J1aTa BBIAAYY;

— TIOJINIKCH JIMIIA, KOTOPOMY BBIJIaH TyOJauKaT (eciy ITyOJIMKaT BBIAAH JIMYHO 00JIaaTeNno qyomukara
00 MO JTIOBEPEHHOCTH), THOO JaTa U HOMEP MOYTOBOTO OTMPABICHUS (€CiIu AyOIMKAT HANpaBlICH
Yyepe3 OrepaTopoB MOYTOBOM CBSI3U OOIIIETO MOJTB30BAHMS).

3.7. OOumii KOHTPOJb 3a MpPaBUIBHBIM O(OpPMIIEHHEM, BBbIJAYed M XpaHEHHEM JIOKYMEHTOB
YCTAaHOBJICHHOTO oOpasma ocymecTBIAIOT — coTpyaHukn OO0 «MHcTUTYT (QyHIaMeHTambHON |
MPUKIATHON TICUXOJIOTUI.

3.8. KoHTpOJb 32 XpaHEHHEM U BbIJIaUei TOKYMEHTOB BO3JIaraeTcs Ha reHepaibHoro nupekropa OO0
«HCTUTYT PyHIaMEHTAIBHON M MIPUKIIATHOMN IICUXOJIIOTUI.

3.9. OTBETCTBEHHOCTh 3a TIOJNIyYCHHE, XPaHCHHE M CBOEBPEMEHHOE O(OpMIICHHE JTOKYMEHTOB
Boznaraercsi Ha corpynHukoB OOO «UHCTUTYT PpyHIAMEHTATbHOW M MPUKIATHON TCUXOIOTHIY,
Ha3HayaeMmble MPUKA30M TEHEPaJbHOTO ITUPEKTOpa Ha TEKyIIMHd KalleHAapHBIM ron (naisee —
OTBETCTBEHHOE JIUIIO).

4. CnucaHmue JOKYMEHTOB, XpaHeHHe 0JIAaHKOB,
YHUUTOKEHHE HCTIOPYEHHBIX 0/1aHKOB

4.1. VcnopueHHbIC TIPU 3aMOJIHCHUH OJAHKU YJIOCTOBEPEHHH MU AWIUIOMOB TIOJJICKAT CIUCAHUIO W
MOCJIEAYIOIEMY YHUUTOXKEHHUIO.

4.2. WcnopueHHble OJaHKU JTOKYMEHTOB YHHUTOXKAIOTCA B YCTAHOBJIEHHOM MOpPSAKE HA OCHOBAaHUU
aKTa 00 YHHYTOXXEHUH JOKyMeHTOB. K akry o chnucanuu OJNaHKOB CTpPOTOW OTUETHOCTH
MPUKJIAIbIBAIOTCS KOMHUU BEIOMOCTEH BbIAAYM JTOKYMEHTOB M aKThl 00 YHHUYTOXXEHUHM OJIAaHKOB
cTporoil oryeTHOCTH (Mpu Hanmuuuu). Homepa u cepuu (IpH HaIU4YMHM) UCIOPYCHHBIX OJIAHKOB
JIOKYMEHTOB BBIPE3aI0TCS U HAKJIIEUBAIOTCS HA OT/AETIbHBIN JINCT OyMaru, KOTOPBIM IpUIaraeTcs K akTy
00 YHHUUYTOKEHHH JJOKYMEHTOB CTPOTOM OTYETHOCTH.

4.3. HMcnopyeHHblEe MPH 3allOJIHEHUU OJIAaHKM JAOKYMEHTOB O KBaJU(UKALMU TMOAJIEKAT 3aMEHE U
BO3BPAIAIOTCS CIIEHUAINCTY, OTBETCTBEHHOMY 3a OJIAHKH CTPOTOW OTYETHOCTH, IS 3aMeHbI. [Ipu
ATOM COXpaHseTCs MPEKHUM MOPAIKOBBIM pErucTpallMOHHBIN HOMEP JOKYMEHTA U J1aTa €ro BbIAAuH.
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